
 
 
 
 
 
 
 
 
 
 
 

UNION ACTIVITIES 
VA Should Improve the 
Way It Tracks the Amount 
of Official Time Used by Its 
Employees 
Statement of Cindy Brown Barnes, Director, Education, 
Workforce, and Income Security 

 
 
 

Testimony Before the Subcommittee on 
Economic Opportunity, Committee on 
Veterans’ Affairs and the Subcommittee on 
Government Operations, Committee on 
Oversight and Government Reform, House of 
Representatives 

For Release on Delivery 
Expected at 12:30 p.m. ET 
Thursday, February 16, 2017 

GAO-17-412T 

 

 

United States Government Accountability Office 



 
Letter 
 
 
 
 

Page 1 GAO-17-412T   

Chairmen Arrington and Meadows, Ranking Members O’Rourke and 
Connolly, and Members of the Subcommittees: 

I am pleased to be here today to discuss our January 2017 report on the 
use of official time and space for union representational activities at the 
Department of Veterans Affairs (VA).1 The Federal Service Labor-
Management Relations Statute allows federal employees to use official 
time to perform certain union representational activities, such as 
negotiating a collective bargaining agreement and processing grievances, 
in lieu of their regularly assigned work.2 Employees using official time for 
such activities are treated as if they are in a duty status and paid 
accordingly. According to a 2014 Office of Personnel Management (OPM) 
report, the amount of official time used by federal employees for union 
representational activities increased from approximately 2.9 million hours 
to over 3.4 million from fiscal year 2008 to fiscal year 2012.3 For VA in 
particular, the OPM report shows that unions represented over 250,000 
bargaining unit employees in fiscal year 2012, and these employees 
spent about 1.1 million hours performing union representational activities 
on official time.4 VA has negotiated master agreements with five national 
unions—National Association of Government Employees, American 
Federation of Government Employees, National Nurses United, National 

                                                                                                                     
1GAO, UNION ACTIVITIES: VA Could Better Track the Amount of Official Time Used by 
Employees, GAO-17-105 (Washington, D.C.: Jan. 24, 2017). 
2Under the statute, official time is provided as a statutory right for such activities as 
negotiating collective bargaining agreements and authorized participation in proceedings 
before the Federal Labor Relations Authority, but for other purposes allowed under the 
statute must be negotiated between the agency and the union in an agreed-upon amount 
deemed reasonable, necessary, and in the public interest. Official time may not be used 
for internal union business, such as membership drives or collecting dues. See 5 U.S.C. § 
7131. Throughout this statement, we use the term “representational activities” to refer to 
those union activities for which employees may use official time. 
3Office of Personnel Management, Labor-Management Relations in the Executive Branch 
(October 2014). In addition, GAO previously reported on the extent to which 10 selected 
agencies used official time, including the Department of Veterans Affairs, and the report 
includes fiscal year 2013 official time data for selected agencies. See GAO, Labor 
Relations Activities: Actions Needed to Improve Tracking and Reporting of the Use and 
Cost of Official Time, GAO-15-9 (Washington, D.C.: Oct. 23, 2014). 
4According to the 2014 OPM report, the rate of official time at VA during fiscal year 2012 
was lower compared to several other large agencies such as the Departments of the 
Treasury and Transportation. The rate of official time use indicates the number of official 
time hours expended per bargaining unit employee and allows for meaningful 
comparisons of official time usage among agencies. 
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Federation of Federal Employees, and Service Employees International 
Union. 

My statement summarizes the findings from our January 2017 report, 
which addresses (1) the extent to which VA tracks official time, (2) what is 
known about the amount of designated space used for union 
representational activities at selected VA facilities, and (3) the views of 
VA managers and union officials on the benefits and challenges of 
employees using official time. 

In that report, we reviewed official time data provided to us by VA for 
fiscal years 2014 and 2015, which were the most recent years for which 
data were available. We assessed the reliability of the data by reviewing 
relevant agency documentation about the data and the systems that 
produced them and interviewing knowledgeable agency officials, among 
other steps. Based on our assessment, we found the data were not 
sufficiently reliable to determine the amount of official time used by VA 
employees and the purposes for which it was used. As such, data we 
present in our report in this regard are for illustrative purposes only. We 
also selected a nongeneralizable sample of five VA facilities in four states 
based on the number of bargaining unit employees at the facilities and to 
ensure representation from the three VA administrations, as well as from 
the different unions representing employees at VA.5 We reviewed 
collective bargaining agreements (CBA) at the national level and local 
agreements for the selected facilities; VA policies and guidance; and 
relevant federal laws, regulations, and government standards for internal 
controls.6 We also analyzed VA information on designated union space, 
which we determined was sufficiently reliable for our purposes. In 
addition, at each of the five selected facilities, we interviewed officials 
about how official time is recorded at the facility level, and we held group 
interviews with five groups of VA managers and five groups of union 
officials to obtain their views on the benefits and challenges of official 

                                                                                                                     
5VA is organized into three administrations—the National Cemetery Administration, the 
Veterans Benefits Administration, and the Veterans Health Administration. 
6See GAO, Standards for Internal Control in the Federal Government, GAO-14-704G 
(Washington, D.C.: September 2014). 
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time.7 We also interviewed officials from five unions at the national level 
and officials at VA and OPM. A more detailed explanation of our 
methodology is available in our full report. The work upon which this 
statement is based was conducted in accordance with generally accepted 
government auditing standards. 

 
There is no standardized way for VA facilities to record the amount of 
official time employees use for representational activities because there 
are currently two time and attendance systems being used across the 
agency that capture this information differently. In 2013, VA began 
implementing its new Veterans Affairs Time and Attendance System 
(VATAS) at some facilities to replace its older system, the Enhanced 
Time and Attendance (ETA) System. VA expects to complete its rollout of 
VATAS in July 2018, and as of September 2016, approximately 50 
percent of VA facilities and about one-third of employees (120,000) had 
transitioned to VATAS. For the five facilities we selected, three had 
transitioned to VATAS, and two were still using ETA at the time of our 
visits.8 While VATAS provides specific codes for timekeepers to record 
time for various union representational activities, according to VA officials, 
ETA lacks such codes, and timekeepers can record the use of official 
time for union representational activities under the remarks section of 
employees’ time and attendance records. VA officials further said 
recording time this way does not always make clear the purpose for which 
official time is being used. Beyond these inconsistencies in recording 
official time in VATAS and ETA, we found that three of the selected 
facilities did not record official time in either of these systems. Two of the 
facilities under VATAS maintained records on the use of official time 
outside the system, and the one facility under ETA did not document the 
use of official time at all. The inconsistent recording of information raises 
questions about VA’s ability to monitor the use of official time. 

                                                                                                                     
7At most facilities, we interviewed more than one group of local union officials. For 
purposes of discussing views on the benefits and challenges of employees using official 
time in our report, we considered the responses across all of the groups of local union 
officials we interviewed at each facility and refer to the groups collectively as one group for 
each facility. 
8We conducted our interviews with selected facilities from May 2016 to July 2016. One of 
the two facilities using ETA was scheduled to implement VATAS soon after the time of our 
interviews. 
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VATAS could help standardize the way individual facilities record 
information on official time and improve VA’s ability to monitor its use; 
however, we also found VA has not provided consistent training to 
employees on how to record official time in the new system. The lack of 
consistent training on how to record official time in VATAS is due in part 
to the fact that VATAS is being implemented in phases and training is 
being updated throughout the course of implementation. For instance, 
timekeepers and other officials from the three selected facilities that had 
implemented VATAS said that recording official time was not covered 
during their VATAS training, and these facilities were not using the codes 
in VATAS to record official time because they were not aware of them. As 
a result, these facilities continued to use different approaches to record 
official time and documented different information. According to federal 
internal control standards, management should communicate quality 
information that enables personnel to perform key roles, and it should 
provide appropriate training to personnel for carrying out their 
responsibilities.9 

In 2016, VA took several steps to provide better guidance to facilities on 
how to record official time in VATAS, including providing face-to-face 
training and making the information available on the VA network. We 
recommended in our January 2017 report that the Secretary of Veterans 
Affairs direct the Assistant Secretary for Human Resources and 
Administration to increase efforts to ensure timekeepers at all facilities 
receive training and consistent guidance on recording official time in 
VATAS. VA concurred and said it has revised its policy to include specific 
directions to facility human resource offices to begin recording official time 
in VATAS once it has been implemented at the facility. VA set a target 
completion date of April 2017 in response to our recommendation. 

To provide agency-wide official time data to OPM, which reports on the 
use of official time for representational activities government-wide, VA’s 
Office of Labor-Management Relations (LMR) annually collects and 
compiles data from individual facilities and shares the aggregated data 
with OPM. VA’s Office of LMR uses its LMR Official Time Tracking 
System to obtain information from individual facilities on the amount of 
official time used by employees.10 The LMR system is separate and 
                                                                                                                     
9GAO-14-704G. 
10According to VA officials, the LMR Official Time Tracking System is also used to track 
agency-wide labor-management relations activities more broadly at the national level, 
including the development of related directives and policies. 
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distinct from VA’s two time and attendance systems and provides the 
Office of LMR with a centralized way to collect official time data from 
individual facilities, among other purposes. To collect official time data, 
each year the Office of LMR sends an email to facilities with a link to 
access the LMR system. A management representative at each facility 
then manually enters the information into the LMR system.11 

The actual amount of official time used by employees across VA cannot 
be easily determined because VA offers facilities various options for 
calculating and reporting official time data in the LMR system. Federal 
internal control standards prescribe that management design control 
activities so that events are completely and accurately recorded.12 VA 
allows facilities to use written records, estimates, samples, or surveys of 
official time hours used, or any combination of these methods, to 
determine the amount of official time used by employees at their facility 
when entering information into the LMR system. These different methods 
of calculating official time result in inconsistent information. Without 
reliable information from facilities on official time, VA management cannot 
monitor the use of official time and manage VA’s resources effectively. 
We recommended that prior to the agency-wide implementation of 
VATAS, VA standardize the methods used by facilities for determining the 
amount of official time used by encouraging facilities to rely on time and 
attendance records. VA concurred and said its Office of Human 
Resources and Administration will develop a memo directing facilities to 
rely on time and attendance records when calculating the amount of 
official time used by employees at the facility level and set a target 
completion date of April 2017. 

Once implemented agency-wide, VATAS could provide VA with an 
alternative to collecting official time data through its LMR system. An 
official from VA’s Financial Services Center (FSC) stated that FSC 
currently has the capability to generate reports in VATAS on the amount 
of official time used at individual facilities. The official added that once all 
facilities are using VATAS, FSC could generate one report with official 
time data, thereby eliminating the need for using the LMR system. 
However, an official from VA’s Office of LMR was not aware of FSC’s 
ability to produce such reports and said that the Office of LMR planned to 

                                                                                                                     
11Facilities may submit more than one official time entry in the LMR Official Time Tracking 
System if multiple unions represent employees at the facility. 
12GAO-14-704G. 
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continue using the LMR system to collect data on official time. If VA does 
not obtain more consistent data on the amount of official time used by 
employees, it will not be able to accurately track the amount of official 
time used by employees to ensure public resources are being used 
appropriately. In preparation for the full implementation of VATAS, we 
recommended that VA take steps to transition from using the LMR system 
to VATAS to collect and compile information on the amount of official time 
used agency-wide. VA concurred and said the Office of LMR will 
coordinate with FSC to collect and compile data on official time and set a 
target completion date of December 2018. 

 
We found that the amount of designated space for union representational 
activities at selected facilities varied, but in all cases comprised less than 
1 percent of the overall space available. Designated space for 
representational activities at the five selected facilities consisted primarily 
of office space, which was occupied by one or more union officials.13 In 
addition to office space, designated space for union activities included 
conference rooms and storage rooms at some of the selected facilities. 
Further, VA provided unions at all five selected facilities with basic office 
furniture and equipment, such as desks, chairs, filing cabinets, 
computers, printers, and fax machines. In some cases, union officials said 
they purchased additional office equipment using union funds. 

Union officials from three of five groups we interviewed said that limited 
space for representational activities was a challenge. Specifically, union 
officials from those three groups said there was not always sufficient 
privacy to ensure confidentiality for employees, especially in cases where 
designated space for representational activities was shared by multiple 
union officials. A VA official from the Office of LMR said that, in general, 
certain VA facilities may have space constraints depending on where they 
are located, the types of services provided, and the number of veterans 
served. VA does not track information on the costs associated with 
unions’ use of designated space across the agency, and we were not 
able to obtain consistent information on costs from selected facilities. 

                                                                                                                     
13At a selected facility with two local unions, one of the unions did not have designated 
space. Rather, that union’s president had her own office where she performed both union 
representational activities and non-union job duties. This union president was scheduled 
to spend 100 percent of her worktime on non-union job duties and requested approval 
from her supervisor to use official time on a case-by-case basis.  
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VA managers and union officials from groups we interviewed at selected 
facilities cited similar benefits of employees’ use of official time for 
representational activities. Specifically, managers and union officials from 
most groups we interviewed said that employees’ use of official time 
improved decision making and helped them resolve problems at their 
respective VA facilities, and some believed it improved relationships 
between management and labor (see fig. 1). For example, the use of 
official time may help prevent problems from evolving into formal actions, 
such as grievances against management or disciplinary actions against 
employees. In addition, according to union officials at the national and 
local levels, employees’ use of official time also facilitates the 
whistleblower process at VA by providing an avenue for employees to 
report issues or concerns. 

Figure 1: Benefits Cited by VA Managers and Union Officials across Selected Facilities on Employees’ Use of Official Time for 
Union Representational Activities 

 
 
Managers and union officials across selected facilities identified different 
challenges associated with employees’ use of official time. Specifically, 
managers from all five groups we interviewed cited staffing and 
scheduling challenges associated with employees’ use of official time. 
Managers said it is sometimes difficult to accommodate such employees’ 
use of official time because it may detract from these employees’ non-
union responsibilities. Union officials from three of five groups we 
interviewed said they experienced challenges with limited flexibility in 
terms of when official time may be used, and union officials from four 
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groups said they used varying amounts of personal time to conduct union 
representational activities. 

 
Chairmen Arrington and Meadows, Ranking Members O’Rourke and 
Connolly, and Members of the Subcommittees, this concludes my 
prepared remarks. I would be happy to answer any questions you may 
have. 

 
For further information regarding this testimony, please contact Cindy 
Brown Barnes at (202) 512-7215 or brownbarnesc@gao.gov. Contact 
points for our Offices of Congressional Relations and Public Affairs may 
be found on the last page of this statement. Individuals who made key 
contributions to this testimony include Mary Crenshaw (Assistant 
Director), David Chrisinger, Sheila McCoy, Meredith Moore, Jean 
McSween, Mimi Nguyen, James Rebbe, Catherine Roark, and Almeta 
Spencer. 

 

GAO Contact and 
Staff 
Acknowledgments 

(101469) 

mailto:brownbarnesc@gao.gov


 
 
 
 
 
 

Page 9 GAO-17-412T   

 

This is a work of the U.S. government and is not subject to copyright protection in the 
United States. The published product may be reproduced and distributed in its entirety 
without further permission from GAO. However, because this work may contain 
copyrighted images or other material, permission from the copyright holder may be 
necessary if you wish to reproduce this material separately. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 

 

The Government Accountability Office, the audit, evaluation, and investigative 
arm of Congress, exists to support Congress in meeting its constitutional 
responsibilities and to help improve the performance and accountability of the 
federal government for the American people. GAO examines the use of public 
funds; evaluates federal programs and policies; and provides analyses, 
recommendations, and other assistance to help Congress make informed 
oversight, policy, and funding decisions. GAO’s commitment to good government 
is reflected in its core values of accountability, integrity, and reliability. 

The fastest and easiest way to obtain copies of GAO documents at no cost is 
through GAO’s website (http://www.gao.gov). Each weekday afternoon, GAO 
posts on its website newly released reports, testimony, and correspondence. To 
have GAO e-mail you a list of newly posted products, go to http://www.gao.gov 
and select “E-mail Updates.” 

The price of each GAO publication reflects GAO’s actual cost of production and 
distribution and depends on the number of pages in the publication and whether 
the publication is printed in color or black and white. Pricing and ordering 
information is posted on GAO’s website, http://www.gao.gov/ordering.htm.  

Place orders by calling (202) 512-6000, toll free (866) 801-7077, or  
TDD (202) 512-2537. 

Orders may be paid for using American Express, Discover Card, MasterCard, 
Visa, check, or money order. Call for additional information. 

Connect with GAO on Facebook, Flickr, LinkedIn, Twitter, and YouTube. 
Subscribe to our RSS Feeds or E-mail Updates. Listen to our Podcasts. 
Visit GAO on the web at www.gao.gov and read The Watchblog. 

Contact: 

Website: http://www.gao.gov/fraudnet/fraudnet.htm 
E-mail: fraudnet@gao.gov 
Automated answering system: (800) 424-5454 or (202) 512-7470 

Katherine Siggerud, Managing Director, siggerudk@gao.gov, (202) 512-4400, 
U.S. Government Accountability Office, 441 G Street NW, Room 7125, 
Washington, DC 20548 

Chuck Young, Managing Director, youngc1@gao.gov, (202) 512-4800 
U.S. Government Accountability Office, 441 G Street NW, Room 7149  
Washington, DC 20548 

James-Christian Blockwood, Managing Director, spel@gao.gov, (202) 512-4707 
U.S. Government Accountability Office, 441 G Street NW, Room 7814, 
Washington, DC 20548 

GAO’s Mission 

Obtaining Copies of 
GAO Reports and 
Testimony 
Order by Phone 

Connect with GAO 

To Report Fraud, 
Waste, and Abuse in 
Federal Programs 

Congressional 
Relations 

Public Affairs 

Strategic Planning and 
External Liaison 

Please Print on Recycled Paper.

http://www.gao.gov/
http://www.gao.gov/
http://www.gao.gov/ordering.htm
http://facebook.com/usgao
http://flickr.com/usgao
http://www.linkedin.com/company/us-government?trk=cp_followed_name_us-government
http://twitter.com/usgao
http://youtube.com/usgao
http://www.gao.gov/feeds.html
http://www.gao.gov/subscribe/index.php
http://www.gao.gov/podcast/watchdog.html
http://www.gao.gov/
http://blog.gao.gov/
http://www.gao.gov/fraudnet/fraudnet.htm
mailto:fraudnet@gao.gov
mailto:siggerudk@gao.gov
mailto:youngc1@gao.gov
mailto:spel@gao.gov




Biography of Cindy Brown Barnes 

  
 

Cindy Brown Barnes is a Director of GAO’s Education Workforce and Income 

Security team. Her work focuses on employment training, worker safety and 

health, and protections for children and families.  
 

Mrs. Brown Barnes has over 30 years of service performing financial, forensic, and 

performance audits of federal agencies and programs. She has conducted numerous 

training sessions on auditing techniques for federal agencies such as the 

Departments of Defense, State, Health and Human Services, as well as for non-

federal entities such as the Association of Government Accountants. Mrs. Brown 

Barnes holds a bachelor’s degree in accounting from Howard University and a 

master’s degree in business from Johns Hopkins University. She is a Certified 

Public Accountant, a Certified Fraud Examiner and Certified Government 

Financial Manager. 

 

 

 


	UNION ACTIVITIES
	VA Should Improve the Way It Tracks the Amount of Official Time Used by Its Employees
	Statement of Cindy Brown Barnes, Director, Education, Workforce, and Income Security
	Letter
	VA Has No Standardized Way for Facilities to Record and Calculate Official Time, which Hampers Its Ability to Accurately Track the Amount of Official Time Used Agency-Wide
	Designated Space for Union Representational Activities Comprised Less Than 1 Percent of the Overall Space at Selected Facilities
	VA Managers and Union Officials at Selected Facilities Cited Similar Benefits and Different Challenges Associated with the Use of Official Time
	GAO Contact and Staff Acknowledgments
	GAO’s Mission
	Obtaining Copies of GAO Reports and Testimony
	Connect with GAO
	To Report Fraud, Waste, and Abuse in Federal Programs
	Congressional Relations
	Public Affairs
	Strategic Planning and External Liaison




<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /PageByPage

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.7

  /CompressObjects /All

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.1000

  /ColorConversionStrategy /LeaveColorUnchanged

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams true

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments false

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Preserve

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile (None)

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



